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PREAMBLE¹ 
The Work Regulations is a document based on current laws, specifically on the provisions of the Labour Code of March 26, 1974 (Journal of Laws of 1998 No. 21, item 94 with subsequent changes, and the final text Journal of Laws of 2003 No. 213, item 2081), hereinafter referred to as “the Code”, and the Law of September 12, 1990 on higher education (Journal of Laws No. 65, item 385 with subsequent changes), hereinafter referred to as “the Law”. Based on Art. 104 – 1043 §1 of the Code it is provided as follows: 
I.        General 

§ 1 

The Work Regulations for Employees  of the University of Warsaw, hereinafter referred to as the Regulations, apply to all University employees, regardless of the legal ground of employment, kind of work, and position held. 

§ 2 

In accordance with Art. 49 part 1 of the Law, Rector is  the superior over all employees. 
§ 3 

University is obligated to introduce the Regulations to all employees who are bound to observe  provisions set  therein. 
II.      Obligations of the University 

§ 4 
The University is obligated as follows: 

a) to introduce new employees to the scope of their duties, to instruct how to perform such duties, and to introduce new employees to their basic rights, 

b) to provide materials and tools necessary to accomplish employees’ duties, and to assign tasks of the kind and within the scope determined under the employment agreement, 

c) to organize work so as to ensure highest efficiency of the working time  and high quality performance by employees by engaging their capacities and qualifications, 

d) to introduce employees to work safety and hygiene rules, and to fire regulations, and to constantly instruct them in work safety, and also to provide safe and healthy work conditions, and to supply employees with products  necessary for personal hygiene, 

e) to pay salaries and other benefits duly and timely, 

f) to assist employees in upgrading their professional and scientific qualifications, 

g) to satisfy, as far as it is possible, the employees’ living, social, and cultural needs, 

h) to arrange for preventive medical examinations, supply necessary protective clothing, work wear, and personal safety equipment in accordance with the work safety rules and fire regulations (protective clothing and work wear are appropriated based on mutual agreement between the University and trade unions, in compliance with the regulations in force), 

i) to keep records of employment, 

j) ² to render accessible all regulations on equal employment treatment of women and men, 

k) ³ to oppose mobbing. 

§ 5 

1.  4Women cannot be employed under particularly difficult or health-damaging conditions. The types of work at which women cannot be employed are listed in  Annex No. 1 to the  Work Regulations for Employees  of the University of Warsaw. 
2. 5 Pregnant employee cannot work overtime and night shifts. Pregnant employee cannot be delegated away from her regular work place, unless upon her consent, and cannot work in an intermittent mode. 

3.  6An Employee in charge of a child under the age of 4 cannot work overtime, night shifts, in an intermittent mode, and be delegated away from the regular work place, unless upon the employee’s consent. 

§ 6 

1. The University is obligated to  introduce employees to the salary system and all other regulations affecting the amount of salaries and benefits. 
2. Upon the termination of employment, the University is obligated to issue to employees or other authorized persons an employment certificate. 
3. Employees have the right to be informed about matters referred to in 1. and 2., and to request information about the amount of their individual salaries, and to inquire about the conformity of salary calculation with the rules.   

III.     Obligations of  employees 
§ 7 

Employees are obligated as follows: 

1) to work diligently and effectively; 
2) to comply with the work related instructions given by their superiors, unless such instructions infringe laws or other rules of employment; 

3) to observe working hours and use working time for the performance of employment duties; 
4) to observe order established at the University; 
5) to comply with the work safety and hygiene  rules, and fire regulations; 

6) to improve professional qualifications and skills; 
7) to care about common good and property of the University; 
8) to keep information the disclosure of which might result in damage to the University confidential; 
9) to observe community rules and good academic standards of the University. 
IV.     Working time 

§ 8 
1. Working time of university teachers is determined by the scope of their teaching, research, and organizational duties. 
2. The number of obligatory teaching hours is defined by the University Senate based on the provisions of the Law. 

§ 97 

Working time 

1. The working time at the University is five days a week. 
2. The following time volumes are binding under a five-day working week employment system: 
a) for librarians employed as library custodians, senior librarians, or senior library records keepers holding a Master or equivalent Degree – 36 hours per week, 

b) for employees other than academic teachers: 

- 8 hours per day and on average 40 hours a week within a five-day working week  system, over a settling period not exceeding 4 months, 

- up to 12 hours a day and on average 40 hours a week over the settling period not exceeding 1 month under an equivalent working time system, 

c) working time per week, including overtime hours, cannot exceed 48 hours on average over an assumed settling period, 

d) an employee must have at least 11-hour uninterrupted rest time per day and at least 35-hour uninterrupted rest time per week. 

§ 108 

In case of part-time employment, an individual schedule of work time is determined; the schedule includes working days and days free from work, and the number of working hours which is adequate to the specific type of employment. 

§ 11 

1. The working time schedule for academic teachers depends on the schedule of academic classes. 

2.  The working time schedule for employees who are not academic teachers depends on the type of employment duties. 

3. The beginning and ending hours of work for those employed part-time are determined individually. 

§12 
1. Night time shall be from 10 p.m. till 6 a.m. 

2. (repealed) 9  
V.      Vacation and leaves from work 
§13 

1. The length of vacation time for academic teachers is regulated by the Law. 
2. The length of vacation time for employees who are not academic teachers is regulated by the Code. 

3. Employees cannot waive their right for vacation. 

4. 10 A person employed for the first time, in the calendar year in which the first employment starts has the right to vacation after the lapse of each month of employment which is 1/12 of the total of vacation days to which an employee is entitled after one year of employment.  An employee acquires the right to next vacation  in every successive calendar year. 
5. The vacation time not fully used in a given year should be used before the end of the first quarter of the next calendar year. 
6. 11 The vacation leave shall be on days which for an employee are working days, in accordance with the employee’s work schedule;  the number of hours of vacation time corresponds to the working time on a specific day.  One vacation day corresponds to 8 hours of work. Granting a vacation leave shorter than the standard working time per day is possible only if a part of vacation an employee is entitled to is shorter than the standard working time of that employee on the day the vacation leave is to be granted. –

7. A part of vacation leave not used due to temporary incapacity for work because of illness, isolation because of contagious illness, military training or instruction up to 3 months, or maternity leave must be granted by the University later, as agreed between the University and  the employee. 

8. Employees’ vacation claims expire after three years from the end of the year when vacation time should have been used. 

§14 

1. Based on a well-founded employee’s motion the University may grant an unpaid leave, if this does not disturb the regular course of work. 
2. The period of unpaid leave is not counted into the period of work which determines the employee’s rights, except for sabbaticals / research leaves. 
§15 

1. In case an employee knows in advance about absence from work, the direct superior should be notified about such absence. 
2. In case of being absent from work, except as in 1., an employee is obligated to provide the University with the reason of such absence not later than on the next day, in person, or by third parties, or by a registered letter. In case of notification by a registered letter, the date of posting is deemed the date of notification. 
3. An employee must justify absence from or being late for work by explaining the reasons immediately to one’s superior, and, if requested, to provide adequate evidence. 
4. Unexcused absence is when an employee does not turn up for work or leaves work without justification or consent of the superior. 
5. Absence from or being late for work can be excused by as follows: 

a) incapacity for work because of illness or isolation because of contagious illness, 

b) exemption from work based on a medical certificate (decision) of a doctor, medical board, or sanitary inspector, if the University does not appoint the employee otherwise, adequately to the employee’s health condition, 

c) treatment in a health resort, if the period of such treatment is declared by a medical doctor a period when an employee is unable to work due to health conditions, 

d) illness of an employee’s family member, which involves taking care for such an ill person, and which must be adequately documented, 
e) any situation which involves taking care for a child under the age of 8, which must be adequately documented, 

f) need for rest after a business trip for not longer than 8 hours from the end of the journey, if an employee was not using a sleeping place when travelling, 
6. For excused and justified absence from work, which is caused by reasons  specified in: 

- point 5,  a) through e),  an employee shall be paid a benefit as determined by separate rules, 

- point 5, f),  an employee is entitled to remuneration. 

§ 16 

1. An employee is entitled to the leave from work for the following purposes: 
a) to appear before a governmental agency, local government agency, court, public prosecutor, police or petty offence court,  or when performing common defense duties, upon a call of a competent authority, 
b) to appear as a party at a sitting of a conciliatory committee of labour court, 

c) to undergo mandatory medical examination or vaccination, as required by applicable regulations, if it cannot be completed in time free from work, 
d) when acting as a member of a social commission or a social consultative body set up by highest governmental agencies, or the Council of Ministers, or the Prime Minister, or as a member of the  State Committee for Scientific Research, 
e) when acting as a lifeguard of Mountain Volunteer Search and Rescue emergency service, and for period of rest necessary after emergency operation, 

f) to give blood as a honorary donator, 

g) to perform as an inspector – expert appointed by the President of the Supreme Audit Office or a director of the SAO field office, for not longer than 20 days per year, 
h) to perform short-term in relation to trade union duties, according to the law on trade unions.    
2. An employee retains the right for remuneration for the exemption from work time for the reasons listed in section 1., except when appearing in court as an accused person. However, a remuneration becomes due, if the accused is acquitted or court proceedings are discontinued. 
3. The University is obligated to exempt from work for not more than 6 days per year, without the right for remuneration, any employee appointed as an expert in administrative, penal, preparatory, and court proceedings, or acting as a member of the supervisory board of a sole-shareholder company of the State Treasury, also for not longer than 6 days per year. 
§ 17 
1. An employee may be exempted from work for the time necessary for settling important personal or family matters, however, under the condition of making up for the absence. 
2. An employee is entitled to remuneration for the exemption time referred to in point 1. above, if absence has been made up for and verified by the superior. 

§ 18 

An employee has the right to exemption from work and to remuneration, if the reasons of absence are: 

- employee’s wedding – 2 days 

- birth of employee’s child – 2 days 
- child’s wedding – 1 day 

- death and funeral of a spouse, father or mother – 2 days  

- death and funeral of a sister or brother, mother-in-law or father-in-law, grand-mother, grand-father, or any other person under the care or support of an employee – 1 day 

§ 19 

An employee raising at least one child under 14 has the right to two paid days free from work. 

V|I.    Work safety  

§ 20  

On behalf of the University, the Heads of all University units hold responsibility for the state and condition of work safety.  
§ 21 

1. All employees are subject to preventive medical examination, including preliminary, check-up, and periodical examination, in accordance with the order by the Minister of Health and Welfare of May 30, 1996 on employee medical examinations, preventive medical care and medical decisions issued for the purposes stated in the Labour Code (Journal of Laws No. 69, item 332, with subsequent changes). 
2. Managers employing staff under hazardous work conditions are obligated to see to the completion of such environmental examinations according to the regulations being in force. 

§ 22 12  
All employees before taking up their duties have to undergo a preliminary instruction on work safety and hygiene and fire regulations, and a training at a work place; they have to be informed by their direct superior of risks arising in connection with the duties performed and of possible protective measures against such hazards; employees are subject to periodical instruction. 
§ 23 

Heads of all University units must immediately notify the University Work Safety and Hygiene Inspectorate about all accidents at work occurring in the units they are responsible for. 
§ 24 13 

Kinds of protective clothing and the norms of its usage and appropriation are stated in  Regulation No. 1 issued by the Administrative Director of the University of Warsaw of June 25, 2002, changing Annex No. 1 to Regulation No. 1 issued by the Administrative Director on February 12, 1997 on working and protective clothing and individual protection means at the University of Warsaw – as agreed with Trade Unions. 
§ 25 
1. Entry and stay on the University premises is prohibited to the intoxicated persons. --
2. It is forbidden to bring alcoholic beverages onto the University premises (except as in 3. below). 
3. Rector and Dean may give their permission to organize an event with a traditional glass of wine at the University or Department/Faculty respectively. 
§ 26 

Smoking is prohibited on the University premises, except in designated smoking areas, in accordance with the Law of November 9, 1995 on protection of health against negative consequences of tobacco smoking (Journal of Laws 0f 1996, No. 10, item 55). 
VII.    Salary payment 

§ 27 
1. Remuneration to academic teachers is paid in advance, not later than on the first day of each month. If the day on which the payment is due is a day free from work, the salary shall be paid on the preceding day. 

2. Remuneration to employees who are not academic teachers is paid at the end of a working period, not later than on the last day of each month; if the day on which payment is due is a day free from work, the salary shall be paid on the preceding day. --
3. Employees who are paid per hour receive their remuneration on the 10th day of the following month. 

4. At an employee’s request the University is obligated to render salary records accessible. 

5. 14  Payment of salaries to employees referred to in 1. – 3. shall be once a month. 

§ 28 

1. Payment of salary (provided salary is not paid into a bank account) is at the pay-desk of the Bursary at the times announced, or at other designated pay-desks. 

2. Payment may be transferred into a bank account as requested by an employee in writing. 

3.  Payment of salary (provided salary is not paid into a bank account) is to the employee in person or to a duly authorized person. 
VIII.  Prizes and distinctions 

§ 29 
1. An employee may be awarded a prize and a distinction for excellent performance of duties. 

2. The prizes are: 

a) financial, 

b) in kind. 

3. The distinctions are in the form of: 

a) a praise in writing, 

b) a petition for state decoration. 

4. The University Rector decides about a prize or a distinction. 

IX.     Penalties 

§ 30 

1. An employee who breaks the established order, the Regulations, work safety and hygiene and fire regulations may be disciplined, in accordance with Art. 108 §1 of the Code, with: 
a) a rebuke, 

b) a reprimand, 

and also 

c) a fine in cases determined in Art. 108 §2, except for § 3 and § 4 of the Code. 
2. Penalty cannot be implemented after 2 weeks from the date the employee involved is informed of a breach of employee’s duties and 3 months from the date of such breach. -
3. Penalty may be executed only after an employee’s hearing. 

4. If employee’s hearing cannot take place due to the employee’s absence, the 2-week period referred to in 2. above does not commence, and if commenced, it is suspended till the date the employees resumes work. 

X.      Final provisions 

§ 31 
1. Employees may file complaints and petitions with the University Rector. 

2. In all matters not settled under the Regulations there apply provisions of the Code, Law, and the University Statute. 

§ 32 

The Regulations shall be in force beginning with July 1, 1997.  

¹The Preamble reads as determined by the Order No. 7 issued by the University of Warsaw Rector on July 29, 2004 on the change of the Work Regulations for the University Employees University of Warsaw Monitor of 2004, No.6, item 95). 
2  Amended by §1 part 2 letter a of the Order referred to in foot-note 1. 
3   Amended by §1 part 2 letter b of the Order referred to in foot-note 1. 
4  As reads under §1 part 3 letter a of the Order referred to in foot-note 1. 
5  As reads under §1 part 3 letter b of the Order referred to in foot-note 1. 
6   Amended by §1 part 3 letter c of the Order referred to in foot-note 1. 
7  As reads under §1 part 4 of the Order referred to in foot-note 1. 

8  As reads under §1 part 5 of the Order referred to in foot-note 1. 

9  Repealed by §1 part 6 of the Order referred to in foot-note 1. 

10  As reads under §1 part 7 of the Order referred to in foot-note 1. 

11  As reads under §1 part 7 of the Order referred to in foot-note 1. 

12  As reads under §1 part 8 of the Order referred to in foot-note 1. 

13  As reads under §1 part 9 of the Order referred to in foot-note 1. 

14  As reads under §1 part 10 of the Order referred to in foot-note 1. 

________________________________________________________________________________ 

ORDER No. 7 issued by RECTOR OF THE UNIVERSITY OF WARSAW 

on July 29, 2004  changing the Work Regulations for the University Employees 

Pursuant to Art. 1042, the Labour Code, and § 34 part 1 of the University of Warsaw Statute, the  Work Regulations for the University Employees of July 1, 1997 shall be amended as follows: 

§ 1 

1) The Preamble shall read: 

“The Work Regulations is a document based on current laws, specifically on the Law of March 26, 1974 Labour Code (Journal of Laws of 1998 No. 21, item 94 with subsequent changes, and the final text Journal of Laws of 2003 No. 213, item 2081), hereinafter referred to as “the Code”, and the Law of September 12, 1990 on higher education (Journal of Laws No. 65, item 385 with subsequent changes), hereinafter referred to as “the Law”. “ 
2) in §4, letters j and k are added after the letter i, which read: 

a) “j) to render accessible all regulations on equal employment treatment of women and men.” 

b) “k)  to oppose mobbing.” 

3) in § 5: 

a) part 1. shall read: 

 “Women cannot be employed under particularly difficult or health-damaging conditions. The types of work at which women cannot be employed are listed in  Annex No. 1 to the Work Regulations for Employees  of the University of Warsaw.” –
b) point 2. shall read:   

“Pregnant employee cannot work overtime and  night shifts. Pregnant employee cannot be delegated away from her regular work place, unless upon her consent, and cannot work in an intermittent mode.” 

b) part 3. shall read:   

“An Employee in charge of a child under the age of 4 cannot work overtime, night shifts, in an intermittent mode, and be delegated away from the regular work place, unless upon the employee’s consent.“
4) § 9 shall read: 
“1. The working time at the University is five days a week. 

2. The following time volumes are binding under a five-day working week employment system: 

a) for librarians employed as library custodians, senior librarians, or senior library records keepers holding a Master or equivalent Degree – 36 hours per week, 

b) for employees other than academic teachers: 

- 8 hours per day and on average 40 hours a week within a five-day working week  system, over a settling period not exceeding 4 months, 

- up to 12 hours a day and on average 40 hours a week over the settling period not exceeding 1 month under an equivalent working time system, 

c) working time per week, including overtime hours, cannot exceed 48 hours on average over an assumed settling period, 

d) an employee must have at least 11-hour uninterrupted rest time per day and at least 35-hour uninterrupted rest time per week. 
5) §10 shall read: 
“In case of part-time employment, an individual schedule of work time is determined; the schedule includes working days and days free from work, and the number of working hours which is adequate to the specific type of employment.” 
6) in § 12, part 2 is repealed 

7) in § 13, parts 4 and 6 shall read: 

a) “4.  A person employed for the first time, in the calendar year in which the first employment starts has the right to vacation after the lapse of each month of employment which is 1/12 of the total of vacation days to which an employee is entitled after one year of employment.  An employee acquires the right to next vacation  in every successive calendar year.” 

b) “6. The vacation leave shall be on days which for an employee are working days, in accordance with the employee’s work schedule;  the number of hours of vacation time corresponds to the working time on a specific day.  One vacation day corresponds to 8 hours of work. Granting a vacation leave shorter than the standard working time per day is possible only if a part of vacation an employee is entitled to is shorter than the standard working time of that employee on the day the vacation leave is to be granted.” 
8) §22 shall read: 
“§ 22. All employees before taking up their duties have to undergo a preliminary instruction on work safety and hygiene and fire regulations, and a training at a work place; they have to be informed by their direct superior of risks arising in connection with the duties performed and of possible protective measures against such hazards; employees are subject to periodical instruction.”
9) §24 shall read: 

“ § 24. Kinds of protective clothing and the norms of its usage and appropriation are stated in  Regulation No. 1 issued by the Administrative Director of the University of Warsaw of June 25, 2002, changing Annex No. 1 to Regulation No. 1 issued by the Administrative Director on February 12, 1997 on working and protective clothing and individual protection means at the University of Warsaw – as agreed with Trade Unions.”

10) in § 27,  part 5  is added after part 4, and it reads: 
“5.  Payment of salaries to employees referred to in 1. – 3. shall be once a month.”
§ 2 
The Order becomes effective on the day of its signing. 


Rector of the University of Warsaw: P. Węgleński 
______________________________________________________________________
Annex No. 1 

to the Order No. 7 issued by Rector of the University of  Warsaw on July 29, 2004 

changing the Work Regulations for the University Employees 

THE TYPES OF WORK AT WHICH WOMEN CANNOT BE EMPLOYED 
I. Works involving physical effort, transportation of heavy load, and a forced body position  
1. Lifting  and carrying with hands loads heavier than: 
1) 12 kg – when working regularly; 
2) 20 kg – when working irregularly (up to 4 times per hour during one shift). 
2. Moving and carrying up the ramps, stairs, etc., (of maximum gradient exceeding 30° and maximum height exceeding 5 m)  loads heavier than:  
1) 8 kg – when working regularly; 

2) 15 kg – when working irregularly (up to 4 times per hour during one shift). 
3. Pregnant and breast feeding women cannot perform works: 
1) for which the highest values of physical workload, measured by net energy consumption necessary to perform such work, exceeds 2900 kJ per shift; 
2) listed in points 1. and 2. , if the values stated therein are exceeded by ¼ ; 

3) involving a forced body position; 

4) involving a standing position for over 3 hours per one shift. 

II. Working under a cold, hot, and variable microclimate 
Pregnant and breast feeding women cannot perform works: 

1) for which PMV (Predicted Mean Vote), in accordance with the Polish Norm, is higher than 1.5; 
2) for which PMV (Predicted Mean Vote), in accordance with the Polish Norm, is lower than -1.5; 

3) in an environment where sudden air temperature changes exceeding 15°C occur. 

III. Work in noise and vibration 
Pregnant women cannot  work: 

1) in noise, the level of which for one 8-hourr working day, measured in accordance with the Polish Norms, exceeds 65dB. 

IV. Work exposing to influence of electromagnetic fields, radiation, and ultra-violet rays, and screen displays (VDU): 
1. Pregnant women cannot work: 
1) within the reach of electromagnetic fields the intensity of which exceeds safe zone values; 
2) in an environment where the highest permitted intensity of ultra-violet radiation is exceeded by ¼ , as determined in regulations on highest permitted concentration and intensity of factors harmful to health in a working environment; 
3) under exposure to ionizing radiation; 
4) with screen displays for longer than 4 hours per day. 
2. Breast feeding women cannot perform work involving open sources of ionizing radiation. 
V. Work at height 
Pregnant women cannot work 

1) at height – except for work on immovable galleries, bridges, landings, and other stable platforms which are fully protected against fall (without need to use personal protective measures against fall); also, pregnant women cannot climb up and down the ladders and clamps. 
VI. Work in contact with harmful biological factors 
Pregnant and breast feeding women cannot work: 

1) if there is a risk of becoming infected with viruses/bacilli causing hepatitis type B, chicken-pox and shingles, roseola, HIV, cytomegaly,  listeriosis, and toxoplasmosis; 
2) in contact with animals infected with contagious and invasive diseases. –
VII. Work exposing to influence of harmful chemicals  
Pregnant and breast feeding women cannot work: 

1) if there is a risk of cancerogenic and probably cancerogenic factors, as determined in applicable regulations; 
2) if there is exposure to chemicals listed below, regardless of their concentration in working environment: 

- chloroprene, 

- 2-ethoxythanol, 

- ethylene dibromide, 

- cystostatics, 

- manganese, 

- 2-methoxyethanol, 

- lead and its both organic and inorganic compounds, 
- mercury and its both organic and inorganic compounds, 

- styrene, 

- synthetic estrogens and progesterone, 

- carbon disulfide, 
- chemicals for crop and plant protection. 
3) if there is exposure to organic solvents, if their concentration in working environment exceeds by ¼ the highest concentration permissible.  
______________________________________________________________________
 ORDER No. 12 issued by RECTOR OF THE UNIVERSITY OF WARSAW  

on March 12, 2012  concerning the change of the Work Regulations for the University of Warsaw Employees 

Pursuant to Art. 1042 of the Labour Code (final text: Journal of Laws of 1998, No. 21, item 94 with subsequent changes), in connection with §112 of the University of Warsaw Statute (final text: University of Warsaw Monitor of 2011, No. 6B, item 140), it is ordered as follows: 

§1 

The Work Regulations for the University of Warsaw Employees shall be amended as follows: 

1) The Preamble shall read: 

“ PREAMBLE 

The Work Regulations is a document based on current laws, specifically on the Law of March 26, 1974 Labour Code (final text: Journal of Laws of 1998 No. 21, item 94 with subsequent changes), hereinafter referred to as “the Code”, and the Law of July 27, 2005 Law on Higher Education (Journal of Laws No. 164, item 1365 with subsequent changes), hereinafter referred to as “the Law”. Based on Art. 104 – 1043 §1 of the Code it is provided as follows:”; 

2) in §9, part 2.  is amended with letter e  reading as follows: 
“e) the number of overtime hours per one employee in one calendar year cannot exceed 350 hours.” 

3) §24 shall read: 

“ §24. 
Kinds of protective clothing and the norms of its usage and appropriation are stated in a Regulation No. 1 issued by the Administrative Director of the University of Warsaw of February 22, 2012 on working and protective clothing and individual protection means at the University of Warsaw.” 

4) in §27, part 1 shall read: 
“1. Remuneration to academic teachers is paid in advance on the first day of each month. If the day on which payment is due  is a day free from work, the salary shall be paid on the first working day following the date due.” 

5) in §27, part 3 shall read: 

“3. Employees who are paid for projects or per hour receive their remuneration on the 10th day of the following month. If the day on which payment is due  is a day free from work, the remuneration shall be paid on the preceding day.” 

§ 2 

The Order becomes effective on the day of its signing. 

Rector of the University of Warsaw: 

Professor Katarzyna Chałasińska-Macukow  
______________________________________________________________________
