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Filling in the application for  

temporary residence permit 

I. Finding the right application form 
1. Enter the official website of 

Mazowieckie province governor: 

https://www.mazowieckie.pl/en/. 

    

2. Choose the ‘Residence’ section from the 
side menu: 

 
3. Choose the ‘Temporary residence 

permit’ and then the basis of your stay 
in Poland (probably ‘Education’): 

 

4. Choose ‘What documents do I need to 
submit’ section, scroll down and click on 
‘Application form’. You will download a 
PDF file.  

 

 

  

https://www.mazowieckie.pl/en/
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II. Filling in the application 
1. Open the PDF file that you have downloaded. The first page will look like this: 

 
2. Fill in the application according to the instruction below (it contains explanations 

only of those sections that seem problematic): 

Section ‘A’ – Personal data of the foreigner 

 
 

Fill it in with your surname as 
in PASSPORT. 

 

Have you ever changed your 
surname? If yes, write it down 
here. If no, write BRAK or NIE 
DOTYCZY (do it every time 
required data is not applicable to 
you). 
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Original surname of your 
family. 

 

Your name (or names if you 
have more than one) as in 

PASSPORT. 

 

Write ‘K’ if you are female or 
‘M’ if you are male 

 

 man woman 

single kawaler panna 

married żonaty mężatka 

divorced rozwiedziony rozwiedziona 

widowed  wdowiec wdowa 

 

1st cycle students should write 
‘średnie’, 2nd cycle students – 
wyższe. 

 

Here you have to describe any 
characteristic that you have 
that can be used to identify you 
(e.g.: mole – znamię, tattoo – 
tatuaż, scar – blizna). If you do 
not have any special marks just 
write: BRAK (eng. none). 

Section ‘B’ – Place of residence of the foreigner 

 

If you live in Warsaw or 
surrounding area write – 
MAZOWIECKIE. Otherwise, 
check out the map of Poland 
here. 

 

 

http://ksng.gugik.gov.pl/pliki/mapa_administracyjna_polski_500.png
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Section ‘C’ – Additional information 

 

Here you have to 
choose main 
purpose of your stay 
in Poland. Since this 
instruction is 
dedicated to 
students of the UW, 
we assume that in 
most cases it will be 
studying. If that is 
correct, choose 
option number 5. 

 

Enlist every travel 
that you had in last 5 
years. Carefully 
check dates in your 
passport and on 
tickets. 

 

In this section you 
will have to describe 
your financial 
resources, namely: 
where your steady 
income comes 
from. It might be 
your salary or your 
parents’ money 
transfers. 
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You have to have 
health insurance 
that covers costs of 
medical services on 
the territory of 
Poland. 

‘Attachments to the application’ section 

 

Here you have to enlist 
documents that you 
attach to the application. 
There should be:  
 

 4 recent color 
photographs; 

 a valid travel 
document 
(passport, 2 
photocopies); 

 confirmation from 
the university of 
acceptance for 
studies;  

 proof of payment 
of the required 
tuition/course fee, 
if they are 
payable; 

 documents 
confirming having 
health insurance 

 evidence of 
sufficient funds to 
cover the costs of 
living and return 
travel to the 
country of origin. 
 

Remember that the 
application itself should be 
filled in twice and both 
copies should be delivered 
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III. Arranging a specific date for a visit at the office of the Department of 
Foreigners 
(applications for a temporary residence permit can only be submitted in person after 
arranging specific date online) 

1. Enter this website:  
https://kolejka-wsc.mazowieckie.pl/rezerwacje/pol/login. 
 

 
 

2. Click on ‘Utwórz konto’ button (eng. create an account):  
 

 

https://kolejka-wsc.mazowieckie.pl/rezerwacje/pol/login.
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Registration 

 

Name 

Surname 

E-mail address 

Password 

Repeat the password 

Phone number 

Rewrite the number from 
the picture 

Acceptance of the 
regulations 

Creating an account 

3. You should have received an e-mail to the address that you used in the form 
with the verification link. Click on it. You should be able to log in into your new 
account now. 
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4. Choose your localization in the upper menu: 

 
5. Click on ‘Usługi’ (eng. services) button: 
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6. In next menu in section ‘X – Składanie wniosków o zezwolenie na 
pobyt’ (eng. submitting applications for temporary residence permit) 
click on ‘Zarezerwuj wizytę’ (eng. make a reservation): 

  

7. Accept the regulations (pol. Akceptuję regularmin) and click 
‘Zatwierdź’ (eng. approve):  
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8. Choose a date that suits you:  

 

IV. Finding the office of the Department of Foreigners:  

 
 

 

Good luck!  


